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	Application for the approval of a type training course
	LHD-401
Date 02.10.2013


	This application form is only applicable for type training courses that are not conducted by a Part 147 Training Organisation.

Application for direct approval of type training courses by ICETRA is only granted when evident that training cannot be provided by approved Part 147 organisation. It is recommended that ICETRA is contacted to confirm eligibility of intended application.
Note: This form is only an application and will not be used as a formal approval letter.


	Organisation name/applicant
     

	Address

     

	Telephone number

     
	E-mail

     

	Company contact person name

     

	Telephone number

     
	E-mail

     

	Part 145, Part  MF or Part MG reference number  – if applicable

     
	Course location
     

	Type of course requested (Aircraft type and engine installed)
     
	Part 66 Categories covered by course
 FORMCHECKBOX 
 B1
 FORMCHECKBOX 
 B2
 FORMCHECKBOX 
 C
	Course reference
     


	Guidance and information
Use this form for application for direct ICETRA approval of theoretical and/or practical element of type training courses.  Approval must also be sought for Manufacturer’s or other contracted out courses where they are not Part 147 approved. Note that it may be necessary in these circumstances to seek approval for addition training in case that Part 66 syllabus is not fully covered. The course shall meet requirements of Part 66.A.45 and Part 66 Appendix III.
This form should be completed by the operator or maintenance organization seeking the approval.  The approval will be invested in and be specific to the operator or maintenance organization, not the course provider (in case of theoretical training), and will either a single, one off course or defined series of the same course within a defined limit by ICETRA.  The course user will be required to have carried out an assessment of the course against the criteria set out below and the standards in Part 66 Appendix III.
Where elements of training for the type rating are conducted separately, for example airframe and engine, or the course is split between different providers, the elements will be subject to separate approval but the applicant organization must ensure that the training as a whole covers the full scope of the type rating sought.
The following aspects of the training shall be described by the organization providing the training:
· A detailed syllabus including Training Need Analysis shall be submitted showing subjects instructed by ATA chapters, level of training delivered, duration in hrs per subject and number of questions and level per subject. All courses should meet the specifications of Part 66 Appendix III.
· The teaching methods and instructional equipment

· The material and documentation provided to the student. Complete applicable parts of Form LHD-431 to demonstrate completeness/compliance of training material.  (Form is available on ICETRA website)
· The qualification of instructor, examiners and/or assessors, as applicable (Qualification of these personnel need to meet the requirements of Part 147.A.105(f).  ICETRA has establish criteria for qualification requirements of these personnel and is listed in Appendix I in Form LHD-242 MTOE Cheklist on ICETRA website).

· The examination and/or assessment procedure, as applicable.  Further guidance about the assessment and the designated assessors is given in Appendix III to AMC to Part 66.

· The documentation and records to be provided to the student to justify the satisfactory completion of the training course and related examination/assessment.  This should include not only a certificate of completion but enough documentation and records to justify that the content and duration approved has been met and that the examination/assessment has been successfully passed.

· In case of practical training, description on how recovery of aircraft is controlled after aircraft has been used for training

Facilities
The facilities provided for theoretical/practical instruction, as applicable shall as minimum meet the following requirements:

· Provide protection from the prevailing weather elements and proper operation of planned training

· Be fully enclosed and separate from other facilities ,for theory and examinations

· Be equipped with appropriate instructional and presentation equipment that ensures students can easily read presentation text/drawing/diagrams and figures from any position in the classroom.

· The maximum number of students undergoing knowledge training shall not exceed 28

· The size of the accommodation for examination shall be such that no student can read the paperwork or computer screen of any other student from his/her position during examinations.

· The accommodation environment shall be maintained such that students are able to concentrate on their studies or examination as appropriate, without undue distraction or discomfort

· Office accommodation shall be provided for instructors, examiners and practical assessors to ensure that they can prepare for their duties without undue distraction or discomfort.

· Secure facilities shall be provided for examination papers and training records.

· Students shall be provided access to area (library) containing all current technical material appropriate to the training course.
Personnel requirements (See above)
The roles may be combined for the assessor and the instructor for the practical elements of the type rating training provided that the objectives associated to each role are clearly understood and that the competence and qualification criteria are met for both functions.  Whenever possible it is recommended to split the roles (two different persons) in order to avoid conflicts of interests.
Type Rating Training

The content of the theoretical and/or practical training (as applicable ) shall:
· Address the different parts of the aircraft, which are representative of the structure, the system/components installed including the cabin
· Include training on the use of technical manuals, maintenance procedures and the interface with the operation of aircraft

Therefore it shall be based on the following elements:

· Type design including type design variants, new technology and techniques.
· Feedback from in-service difficulties, occurrence reporting, etc.

· Significant applicable airworthiness directives and service bulletins

· Known human factor issues associated with the particular aircraft type

· Use of common and specific documentation, (when applicable, such as MMEL, AMM, MPD, TSM, FRM, FIM, SRM, WD, AFM, tool handbook), and other documentation that the technician is expected to use including philosophy of the troubleshooting, etc.
· Use of special tooling and test equipment and specific maintenance practises including critical safety items and safety precautions
· Knowledge of the maintenance on-board reporting systems and ETOPS maintenance conditions where applicable

· Significant and critical tasks/aspects from the MMEL, CDL, Fuel Tank Safety (FTS), Airworthiness Limitation Items (ALI) including Critical Design Configuration control Limitation (CDCCL), CMR and all ICA documentation such as MRB, MPD, SRM, AMM etc., when applicable.
· Maintenance actions and procedures to be followed as a consequence of specific certification requirements, such as, but not limited to, RVSM, (Reduced Vertical Separation Minimum), NVIS (Night Vision Imaging Systems), etc.
· Knowledge of relevant inspections and limitation as applicable to the effects of environmental factors or operational procedures such as cold and hot climates, wind, moisture, sand de-icing/anti-icing, etc.
The type training does not necessarily need to include all possible customer options corresponding to the type rating described in the Appendix I to AMC to Part 66.

Limited avionic system training should be included in the category B1 type training as the B1 privileges include work on abionics systems requiring simple tests to prove their serviceability.

Electrical systems should be included in both categories of B1 and B2 type training.

Additional aspects required for practical element if applicable:

· Practical training may be performed either following or integrated with the theoretical elements (if applicable). However, it should not be performed before theoretical training.

· Trainees shall be provided with schedule or plan indicating trhe list of tasks to be performed under instruction or supervision.  The record of the tasks completed should be entered into a logbook which should be designed such that each task or group of tasks may be countersigned by the designated assessor.  The logbook format and its use should be clearly defined and submitted to ICETRA with this application.

· The standard of Part 66 shall be followed in order to meet the objectives and content of practical element including the practical element assessment standard. (see further Part 66 Appendix III, para 3.2 and 4.2

Training Certificate
On successful completion of the course, a Training Certificate shall be issued for each student by the training provider clearly stating the scope of the training.  Unique approval reference given by ICETRA shall be entered on training certificate.  Aircraft type training which has been approved by the ICETRA will be recognised for that part of the requirement to add a type rating to a Part 66 AML.  Competent Authorities from other NAA’s within the European member states are not obliged to accept this training for this purpose.

An example of training certificate for the course containing relevant information regarding the course shall be submitted with the application. Refer to Part 147 Appendix III regarding content as applicable.
Investigation (audit) by ICETRA

The investigation of the course will include audit by ICETRA of facilities, instructional equipment, etc. and will be carried out before approval is issued and during training.  In case findings are raised following audit, they need to be confirmed closed before approval is issued or training certificate issued as applicable.  

	Attached documents submitted with application:

 FORMCHECKBOX 

Detailed training syllabus, including Training Need Analysis.
 FORMCHECKBOX 

Description of facilities used and instructional equipment available.

 FORMCHECKBOX 

Examination and/or assessment procedure, as applicable.

 FORMCHECKBOX 

Form LHD-431 and copy of training course material provided to students

 FORMCHECKBOX 

Copy of examination questions

 FORMCHECKBOX 

Copy of documented assessment of instructor, examiner and assessor. CV’s including proof of qualification (copy of diplomas, 
licences, etc.) including nomination of practical assessor if applicable, need to be attached.
 FORMCHECKBOX 

List of current technical documentation that will be available to students
 FORMCHECKBOX 

Example of logbook containing the list of tasks to be performed under supervision.
 FORMCHECKBOX 

Example of Training Certificate issued to students upon completion of course including list of other documents provided to the 
student to justify the satisfactory completion of the training course and related examination/assessment, as applicable.
 FORMCHECKBOX 

List of students attending the course


	Date
	     
	
	     
	
	

	
	
	Applicant name in block capital
	
	Applicant Signature


ICETRA use only

	

	Málsnúmer
	
	
	

	Date received
	
	
	

	Date of completion
	
	
	Person receiving

	
	Person completing
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