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	Umsókn um samþykki vegna flugverndar
Skv. rg. nr. 985/2011 um flugvernd
Application for Aviation Security Approval

	Date:
	03.11.14

	
	
	Issue:
	2.0

	
	
	
	





A – UMSÆKJANDI / REKSTARAÐILI – (11.gr. - 19.gr.) / Applicant / operator
	Umsókn um stöðu sem þekktur sendandi / Applications for the status as a known Consignor



B – ALMENNAR UPPLÝSINGAR UM UMSÆKJANDA – (12.gr.) / Information on applicant
	Opinbert nafn /  Name:
     

	Firmanafn  / Registered name:
     
	Kennitala / ID NO.
       

	Heimilisfang  / Address:
     

	Póstnúmer / Postal Code:
     
	Staður / Place:
     

	Netfang / E-mail address:
     

	Símanúmer / Telephone NO.
     
	GSM / Mobile NO.
     



C – ALMENNAR UPPLÝSINGAR UM TILNEFNDAN FLUGVERNDARFULLTRÚA – (12.gr. og 19. gr.) / Information on appointed Aviation Security Officer
	Nafn / Name
     
	Kennitala  / ID NO.
       

	Símanúmer / Telephone NO.
     
	GSM / Mobile NO.
     

	Netfang / E-mail address
     

	Menntun / Þjálfun vegna flugverndar (smb. 16.a)  / Education / Training in Aviation Security
     



D – LÝSING Á REKSTRI AÐILA / DEILDAR / EININGAR - (12. gr.) / Description of Applicant‘s Operation
	Lýsing / Description
     









E –FYLGIGÖGN – Neðangreind gögn skulu fylgja umsókninni. – (11. gr. - 19. gr.) / Following documents shall be attached to the application
	|_|
	Flugverndaráætlun / Aviation Security Program
	|_|
	Lýsing á gæðakerfi / Description of the quality control provision

	|_|
	Þjálfunaráætlun  / Training Program
	|_|
	Ferilskrá flugverndarfulltrúa / Appointed Aviation Security officers CV

	|_|
	Undirrituð yfirlýsing um skuldbindingu (sjá meðfylgjandi) / Signed statement of commitment (see attached)



F – Undirskrift – Undirritaður staðfestir hér með fyrir hönd umsækjanda að hann muni framfylgja flugverndaráætlun Íslands, samþykktri flugverndar- og þjálfunaráætlun, ákvæðum rg.nr. 985/2011, fyrirmælum og ákvörðunum Samgöngustofu á þessu sviði.
Signature – The undersigned hereby confirms on behalf of the applicant that he will act according to the NASP approved flight security program, training program, articles of regluation no 985/2011, instructions and decision of the ICETRA in that field.

	
	
	Dags / Date:                                          
	Staður / Place:      



	

	


	________________________________________________

	Undirskrift umsækjanda / Applicant‘s Signature





G –FYLLIST ÚT AF SAMGÖNGUSTOFA / FOR ICETRA TO FILL OUT
SKILYRÐI SAMÞYKKIS SKV. 15 GR. UPPFYLLT / REQUIREMENTS FOR APPROVAL
	JÁ / YES
	NEI / NO
	

	|_|
	|_|
	Flugverndaráætlun / Aviation Security Program

	|_|
	|_|
	Þjálfunaráætlun / Training Program

	|_|
	|_|
	Þjálfun tilnefnds flugverndarfulltrúa / Training of appointed Aviation Security Officer

	|_|
	|_|
	Engin frávik / áhættur greindar í úttekt né að öðru leyti / No nonconformities / threats detected in audits or otherwise

	|_|
	|_|
	Lýsing á gæðakerfi / Description of the quality control provision

	|_|
	|_|
	Undirrituð yfirlýsing 6-C / Signed statement 6-C



	JÁ / YES
	NEI / NO
	

	|_|
	|_|
	Samþykki v/flugverndar / Aviation Security Approval

	
	
	

	
	
	

	
	
	Dags / Date:                                          
	Staður / Place:      



	

	


	________________________________________________

	Staðfest f.h. Samgöngustofu, Verndardeild
Approved on behalf of ICETRA Security Section

	

	

	





Þekktur sendandi

Leiðbeiningar fyrir umsækjanda og 
yfirlýsing um skuldbindingu sjá skjal 6 - C

Umsækjandi um stöðu þekkts sendanda birgja skal kynna sér efni reglugerðar 985/2011 og þær reglugerðir sem hún innleiðir sérstaklega kafla 6. í  rg. (ESB) nr. 300/2008, rg. 185/2010 og ákvörðun ESB nr. 774/2010 ásamt síðari breytingum.

Umsækjandi skal kynna sér vel efni meðfylgjandi leiðbeininga og yfirlýsingar sem tekur á um skyldur umsækjanda sem þekkts sendanda og þær kröfur sem gerðar eru til starfsemi hans sem þekkts sendanda.

Umsækjandi skal koma á og viðhalda flugverndaráætlun sem lýsir starfsemi umsækjanda, þjálfun starfsmanna, innra eftirliti og verklagi / vinnuleiðbeiningum sem er fylgt.

Sækja skal um stöðu sem þekktur sendandi fyrir hvert athafnasvæði og tilnefna flugverndarfulltrúa sem er ábyrgur fyrir flugverndarráðstöfunum og þjálfun umsækjanda

Samgöngustofa fer með eftirlit á starfsemi umsækjanda og getur afturkallað, takmarkað eða beitt öðrum þvingunarúrræðum ef þekktur sendandi birgir fer ekki eftir gildandi kröfum flugverndar hverju sinni.



6 - C
Declaration of commitments Known Consignor

Company name:      

I declare that:
I will accept unannounced inspections by the appropriate authority's inspectors for the purpose of monitoring these standards. If the inspector discovers any serious lapses in security, this could lead to the withdrawal of my status as known consignor.
I will provide Name of appropriate authority with the relevant details promptly but at least within 10 working days if:
the overall responsibility for security is assigned to anyone other than the person named at point 1.9;
there are any other changes to premises or procedures likely to significantly impact on security; and
the company ceases trading, no longer deals with air cargo/air mail or can no longer meet the requirements of the relevant EC legislation.
I will maintain standards of security until the subsequent on-site validation visit and/or inspection.
I shall accept full responsibility for this declaration.

	Signed

	Position in company
	[bookmark: _GoBack]     






GUIDANCE FOR KNOWN CONSIGNORS
This guidance will help you to assess your existing security arrangements against the required criteria for known consignors as described in Regulation (EC) No 300/2008 of the European Parliament and of the Council on common rules in the field of civil aviation security and its implementing acts. This should enable you to ensure that you meet the requirements before arranging an official on-site validation visit.
It is important that the validator is able to talk to the right people during the validation visit (e.g. person responsible for security and person responsible for recruitment of staff). An EU checklist will be used to record the validator's assessments. Once the validation checklist is completed, the information contained in the checklist will be handled as classified information.
Please note that questions on the EU checklist are of two types: (1) those where a negative response will automatically mean that you cannot be accepted as a known consignor and (2) those which will be used to build up a general picture of your security provisions to allow the validator to reach an overall conclusion. The areas where a ‘fail’ will automatically be recorded are indicated by the requirements indicated in bold type below. If there is a 'fail' on the requirements indicated in bold type, the reasons will be given to you and advice on adjustments needed to pass.
If you are a holder of an AEO certificate referred to in point (b) or (c) of Article 14a(1) of Regulation (EEC) 2454/93 (so called AEOF and AEOS certificates) and if the site for which you are requesting the known consignor status has been successfully examined by customs authorities at a date not earlier than 3 years before the date of requesting the known consignor status, you are required to fill out and have signed by a legal representative of your company Part 1 concerning the organisation and responsibilities as well as the declaration of commitments of the 'Validation checklist for known consignors' as contained in attachment 6-C.
Introduction
The cargo must be originated by your company on the site to be inspected. This covers manufacture on the site and pick and pack operations where the items are not identifiable as air cargo until they are selected to meet an order. (See also Note.)
You will have to determine where a consignment of cargo/mail becomes identifiable as air cargo/air mail and demonstrate that you have the relevant measures in place to protect it from unauthorised interference or tampering. This will include details concerning the production, packing, storage and/or despatch.
Organisation and responsibilities
You will be required to provide details about your organisation (name, VAT or Chamber of Commerce number or Corporate registration number if applicable, AEO certificate number and the date of the last examination of this site by customs authorities, if applicable), address of the site to be validated and main address of organisation (if different from the site to be validated). The date of the previous validation visit and last unique alphanumeric identifier (if applicable) are required, as well as of the nature of the business, the approximate number of employees on site, name and title of the person responsible for air cargo/air mail security and contact details.

Staff recruitment procedure
You will be required to provide details of your recruitment procedures for all staff (permanent, temporary or agency staff, drivers) with access to identifiable air cargo/air mail. The recruitment procedure shall include a pre-employment check or a background check in accordance with point 11.1 of the Annex to Regulation (EU) No 185/2010. The on-site validation visit will involve an interview with the person responsible for the recruitment of staff. He/she will need to present evidence (e.g. blank forms) to substantiate the company procedures. This recruitment procedure shall apply to staff recruited after 29 April 2010. 

Staff security training procedure
You will need to demonstrate that all staff (permanent, temporary or agency staff, drivers) with access to air cargo/air mail have received the appropriate training on security awareness matters. This training shall take place in accordance with point 11.2.7 of the Annex to Regulation (EU) No 185/2010. Individual training records should be kept on file. In addition, you will be required to show that all relevant staff implementing security controls have received training or recurrent training in accordance with chapter 11 of the Annex to Regulation (EU) No 185/2010.

Physical security
You will be required to demonstrate how your site is protected (e.g. a physical fence or barrier) and that relevant access control procedures are in place. Where applicable, you will be required to provide details of any possible alarm- and/or CCTV system. It is essential that access to the area where air cargo/air mail is processed or stored, is controlled. All doors, windows and other points of access to air cargo/air mail need to be secure or subject to access control.

Production (where applicable)
You will need to demonstrate that access to the production area is controlled and the production process supervised. If the product can be identified as air cargo/air mail in the course of production then you will have to show that measures are taken to protect air cargo/air mail from unauthorised interference or tampering at this stage.

Packing (where applicable)
You will need to demonstrate that access to the packing area is controlled and the packing process supervised. If the product can be identified as air cargo/air mail in the course of packing then you will have to show that measures are taken to protect air cargo/air mail from unauthorised interference or tampering at this stage.
You will be required to provide details of your packing process and show that all finished goods are checked prior to packing. 
You will need to describe the finished outer packing and demonstrate that it is robust. You also have to demonstrate how the finished outer packing is made tamper evident, for example by the use of numbered seals, security tape, special stamps or cardboard boxes fixed by a tape. You also need to show that you hold those under secure conditions when not in use and control their issue.

Storage (where applicable)
You will need to demonstrate that access to the storage area is controlled. If the product can be identified as air cargo/air mail while being stored then you will have to show that measures are taken to protect air cargo/air mail from unauthorised interference or tampering at this stage.

Finally, you will have to demonstrate that finished and packed air cargo/air mail is checked before despatch.

Despatch (where applicable)
You will need to demonstrate that access to the despatch area is controlled. If the product can be identified as air cargo/air mail in the course of despatch then you will have to show that measures are taken to protect air cargo/air mail from unauthorised interference or tampering at this stage.

Transportation
You will have to provide details concerning the method of transportation of cargo/mail to the regulated agent. 
If you use your own transport, you will have to demonstrate that your drivers have been trained to the required level. If a contractor is used by your company, you will have to ensure that a) the air cargo/air mail is sealed or packed by you so as to ensure that any tampering would be evident and b) the haulier declaration as contained in Attachment 6-E of the Annex to Regulation (EU) No 185/2010 has been signed by the haulier.

If you are responsible for the transportation of air cargo/air mail, you will have to show that the means of transport are securable, either through the use of seals, if practicable, or any other method. Where numbered seals are used, you will have to demonstrate that access to the seals is controlled and numbers are recorded; if other methods are used you will have to show how cargo/mail is made tamper evident and/or kept secure. In addition you will need to show that there are measures in place to verify the identity of the drivers of vehicles collecting your air cargo/air mail. You will also need to show that you ensure that cargo/mail is secure when it leaves the premises. You will have to demonstrate that air cargo/air mail is protected from unauthorised interference during transportation.

You will not have to provide evidence about driver training or a copy of the haulier declaration where a regulated agent has made the transport arrangements for collecting air cargo/air mail from your premises.

Consignor's responsibilities
You will need to declare that you will accept unannounced inspections by the appropriate authority's inspectors for the purpose of monitoring these standards.
You will also need to declare to provide [name of appropriate authority] with the relevant details promptly but at least within 10 working days if:
0. the overall responsibility for security is assigned to anyone other than the person named 
there are any other changes to premises or procedures likely to significantly impact on security 
your company ceases trading, no longer deals with air cargo/air mail or can no longer meet the requirements of the relevant EU legislation.

Finally, you will need to declare to maintain standards of security until the subsequent on-site validation visit and/or inspection.
You will then be required to accept full responsibility for the declaration and to sign the validation document.
NOTES
Explosive and incendiary devices
Assembled explosive and incendiary devices may be carried in consignments of cargo if the requirements of all safety rules are met in full. 

Consignments from other sources
A known consignor may pass consignments which it has not itself originated to a regulated agent, provided that:
0. they are separated from consignments which it has originated; and
the origin is clearly indicated on the consignment or on accompanying documentation.
All such consignments must be screened before they are loaded on to an aircraft. 
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